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Requests for approval shall be sub-
mitted by the director of the transfer-
ring installation after receiving the 
concurrence of the director of the re-
ceiving installation. Concurrence of 
the Associate Deputy Administrator 
(Code AI) is also required for a transfer 
where an installation’s roles and mis-
sions may be affected. 

(b) Approval of a program transfer by 
the cognizant Headquarters official 
constitutes approval to transfer pro-
gram-related contracts.

1804.7003 Responsibilities of the con-
tracting officer of the transferring 
installation.

1804.7003–1 Coordinations. 

The contracting officer of the trans-
ferring installation shall take the fol-
lowing steps before transferring the 
contract: 

(a) Agree on a plan and schedule with 
the contracting officer of the receiving 
installation for transferring contract 
responsibility and contract files. 

(b) Coordinate with the following of-
fices: 

(1) Financial Management Office, to 
determine the contract financial 
records to be transferred and the meth-
od, timing, and dollar amount of such 
transfers. 

(2) Technical (Engineering and 
Project) Office, to determine the status 
of any outstanding engineering 
changes. 

(3) Reliability and Quality Assurance 
Office, to determine status and method 
of transferring the reliability and qual-
ity assurance functions. 

(4) Industrial Property and Facilities 
Office, to determine the method of 
transferring the Government property 
records. 

(5) Transportation Office, to deter-
mine the status of bills of lading fur-
nished the contractor. 

(6) Security Office, to determine 
whether any classified material is out-
standing and whether special pre-
cautions are necessary during the 
transfer process. 

(7) Other organizational elements, to 
determine the status of any other ac-
tions such as new technology, mate-
rials reports, PERT, and safety.

1804.7003–2 File inventory. 

The contracting officer of the trans-
ferring installation shall prepare an in-
ventory of the contract file. This in-
ventory shall also include a separate 
listing of all outstanding requests for 
contract administration assistance 
issued to other Government agencies, 
indicating the name and address of the 
agency office, functions requested to be 
performed, estimated cost of the serv-
ices, and estimated reimbursement due 
the administration agency for the serv-
ices yet to be performed for each re-
quested function. Copies of this inven-
tory shall be provided to the con-
tracting officer of the receiving instal-
lation.

1804.7003–3 Notifications. 

The contracting officer of the trans-
ferring installation shall provide writ-
ten notification of the planned transfer 
to the contractor and all agencies per-
forming or requested to perform ad-
ministration services.

1804.7003–4 Transfer. 

(a) Upon completion of the actions 
described in 1804.7003–1 through 
1804.7003–3, the contracting officer of 
the transferring installation shall issue 
a letter to the contractor, agencies per-
forming contract administration func-
tions, contracting officer representa-
tives, and the contracting officer of the 
receiving installation. This letter shall 
provide notification of the transfer 
date, termination of appointment of 
the contracting officer’s representa-
tives, and the name, mailing address, 
and telephone number of the con-
tracting officer of the receiving instal-
lation. 

(b) After issuing the letters described 
in 1804.7003–4(a), the contracting officer 
of the transferring installation shall 
send the contract file to the con-
tracting officer of the receiving instal-
lation with a letter transferring con-
tract responsibility. This letter shall 
contain a provision for acceptance of 
the responsibility for the contract and 
its related files by the contracting offi-
cer of the receiving installation.
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